







	Advance Excel Certificate Course.pdf
	Module 1: Excel Introduction
	• An overview of the screen, navigation and basic spreadsheet concepts
	• Various selection techniques
	• Shortcut Keys
	Module 2: Formatting and Proofing
	• Currency Format
	• Format Painter
	• Formatting Dates
	• Custom and Special Formats
	• Formatting Cells with Number formats, Font formats, Alignment, Borders, etc.
	• Basic conditional formatting
	Module 3: Text Functions
	• Upper, Lower, Proper
	• Left, Mid, Right
	• Trim, Len, Exact
	• Concatenate
	• Find, Substitute
	Module 4: Pivot Tables
	• Creating Simple Pivot Tables
	• Basic and Advanced Value Field Setting
	• Classic Pivot table
	• Choosing Field
	• Filtering PivotTables
	• Modifying PivotTable Data
	• Grouping based on numbers and Dates
	• Calculated Field & Calculated Items
	• Arrays Functions
	• Use of the Array Formulas
	• Basic Examples of Arrays (Using ctrl+shift+enter)
	• Advanced Use of formulas with Array.
	Module 5: Sorting and Filtering
	• Filtering on Text, Numbers & Colors
	• Sorting Options
	• Advanced Filters on 15-20 different criteria(s)
	Course Outcome :
	1. Ability to create complex data analysis and reporting models using pivot tables, charts, and dashboards.
	2. Understanding of advanced data manipulation techniques, including data cleaning, transformation, and consolidation.
	3. Improved problem-solving skills through real-world Excel projects and case studies.
	4. Understanding of advanced data manipulation techniques, including data cleaning, transformation, and consolidation.

	Basic Accounting Certificate Course Commerce.pdf
	Module 1: Accounting Fundamentals
	Module 2: Inventory Control
	Module 3: Financial Management
	Memo voucher, Post dated vouchers, User defined voucher type, Interest calculation, Daily balances & transaction values.
	Module 4: The Technology Advantage of Tally
	Data Security, Tally Audit, User defined Security levels, Simple and rapid Installation, Internal backup / Restore, Removal of data into separate company, Import/Export Data, Direct Internet Access, Print Preview, Server/ Client Modules.
	Module 5: Statutory Return
	Design to Simplify VATS, Service Tax and TDS, VAT enable with state specific  Statutory Return, Service Tax enabled with generates Returned/Challans, TDS Enabled with E-TDS capability, Printing of Certificates/Challans.
	Course Outcome :
	1. Learn to prepare and interpret basic financial statements.
	2. Develop basic skills to analyze financial statements.
	3. Gain skills in recording business transactions accurately.

	Digital Marketing Certificate Course.pdf
	Module 1: Basics of Digital Marketing
	• Introduction To Online Digital Marketing
	• Importance Of Digital Marketing
	• Internet Marketing working Mechanism
	• Traditional Vs. Digital Marketing
	• Types of Digital Marketing
	Module 2: Analysis and Keyword Research
	• Market Research
	• Keyword Research And Analysis
	• Types Of Keywords
	• Tools Used For Keyword Research
	• Localized Keyword Research
	• Competitor Website Keyword Analysis
	• Choosing Right Keywords to the Project
	Module 3: Search Engine Optimization (SEO)
	• Introduction To Search Engine
	• Optimization
	• Search Engine working Process
	• SEO Fundamentals & Concepts
	• Understanding the SERP
	• Google Processing
	Module 4: Social Media Marketing (SMM)
	• Structure of Post
	• Post Template Creation
	• Content Creation On Social Media Post
	• Right Hashtag for your Post
	• Analysis of Likes, Share, Comment, Followers, and Retweet
	• Increase Brand Awareness
	Module 5: Local Business and Google Mapping
	• Creating Local Listing In Search Engine
	• Google Places Setup (Including Images, Videos, Map Etc)
	• Search Engine Visibility Reports
	• Verification Of Listing
	Course Outcome :
	1. Ability to create and implement digital marketing campaigns tailored to specific business objectives and target audiences.
	2. Knowledge of analytics tools and techniques to measure and analyze the performance of digital marketing campaigns.
	3. Understanding of ethical and legal considerations in digital marketing, including data privacy, consumer protection, and advertising regulations.

	GST & TDS Certificate Course Commerce.pdf
	Module 1: Introduction to Accounting
	• Concept of Business & Profession Type of Business, Golden Rule of Accounts
	• Transaction convert into Journal with the help of Golden Rule
	• Concept of Ledger, Trial Balance and Final Accounts
	• Overview all the above matters
	Module 2: Income Tax E-Filing
	• Introduction of Income Tax
	• Computation and Filing of ITR-01
	• Computation and E Filing of ITR-02 ( Income from House & Property )
	• Computation and E Filing of ITR-02 ( Income from Capital Gain & Agriculture )
	• Computation & E Filing of ITR-03
	• Computation of Presumptive
	• Income & E Filing of ITR-04
	• E Filing of Partnership Firm : ITR-05
	• E Filing of Companies Return : ITR-06
	Module 3: Goods & Services Tax (GST)
	• Introduction of Goods & Services Tax (GST)
	• Structure of GST
	• Invoicing in GST
	• Input Tax Credit & Payment in GST
	• GST Return Filing
	• Composition Scheme Under GST
	• Reverse Charge Mechanism (RCM)
	• E-Way Bill under GST
	Module 4: Tax Deducted at Source (TDS) / Tax Collected at Source (TCS)
	• Introduction of Taxation in India
	• Payment to other than Salary Return 26Q
	• TDS Return Form 26Q
	• Salary Components with Payroll
	• TDS Return Form 24Q
	• Tax Collection at Sources
	• Payment to Non-Resident 27Q
	• About Traces Website
	• Interest & Penalty
	• TDS on Property & Rent
	• TAN ( Tax deduction & collection )
	Module 5: Professional Tax
	Course Outcome :
	The course Outcome is to equip participants with the knowledge, skills, and confidence to navigate the complexities of GST and TDS regulations effectively, enhance their professional capabilities, and contribute to better tax compliance practices with...

	Web Designing Certificate Course.pdf
	Module 1: Introduction to Web design
	• Internet and World Wide Web
	• History and evolution
	• Key concepts and terminology
	Module 2: JavaScript Programming
	• Basics of programming
	• JavaScript variables, data types, and operators
	• Control structures (if statements, loops)
	Module 3: HTML & DHTML
	• Structure of HTML documents
	• HTML, DHTML elements and tags
	• HTML forms
	Module 4: Server-side Programming
	• Basics of server-side scripting (e.g., Node.js, Python, PHP)
	• Handling requests and responses
	• Server-side databases (e.g., MongoDB, MySQL)
	Module 5: Web Application Security
	• Common security vulnerabilities
	• Best practices for secure coding
	Course Outcome :
	• A website is Published using application Server i.e. Tomcat/IIS
	• Apply Java script Code to sites.
	• Develop Motion Graphic with Flash.
	• Apply proper layout and interactive website design.




